
HOW TO COMPLETE AN APPLICATION FOR CREDIT 
TRANSFER/INTERNAL EQUIVALENCY 

Please review the steps below for details on how to properly fill out the Application for 
Credit Transfer/Internal Equivalency. Incomplete forms may result in delays.  

Step 1: Please complete the personal identification section of the form, providing us with your 
first name, last name, Durham College student ID number, an e-mail address where we can 
notify you of results, and the name of the Durham College program you’re transferring credits 
toward.  

Step 2: If you’re interested in replacing your General Education Elective (GNED XXXX) in your 
program, please check the box on the form and identify which institution(s) transcripts you 
would like us to review. There is a $16 evaluation and processing fee for this review if your 
previous courses were completed outside of Durham College.  

 

Step 3: If you’re seeking exemption from any core courses in your program, please identify 
them in the course-by-course section of the application form. You should identify which course 
you feel you are eligible for exemption from, the previous course(s) you feel are equivalent, the 
previous institution where the course was completed, and the grade you achieved in the course. 
If completed outside of Durham College, you must have achieved a minimum grade of 
60%/C or the passing grade for the course you’re seeking exemption from AND there is a 
$16/course evaluation and processing fee.  

http://www.durhamcollege.ca/credittransferapp
http://www.durhamcollege.ca/credittransferapp


Step 4: If your request was completed outside of Durham College, please provide appropriate 
payment information. If requesting a GNED evaluation, you will have a $16 GNED evaluation 
and processing fee. If requesting core courses, you will have a $16/Durham College course 
requested evaluation and processing fee. If requesting both, you will have the $16 GNED 
evaluation fee, in addition to the fee for any core courses you’re seeking exemption from.  

Step 5: Review the Application Checklist on the back of the form to ensure you’re including all 
appropriate documentation. For core courses, we will need detailed course outlines including a 
course description, topic breakdown, evaluation breakdown, etc. to complete the evaluation (a 
course description alone is not sufficient). We also need an official copy of your transcript. If 
submitted as part of the current application cycle to Durham College Student Recruitment and 
Admissions Services, we can utilize that admission transcript for your application.  

 

 
 
 
 
 

 

 

 

 

 

Step 6: Sign and date the form if you agree to all terms.  

 
Step 7: The form may be sent via e-mail (transfers@durhamcollege.ca), fax (905.721.3113) or 
in-person with Enrolment Services (at the Oshawa Student Services Building or Whitby 
Campus) 
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Sample Completed Form (Front):   

 

 


